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Active learning is a method that engages students in the learning process. It requires
students to do meaningful learning activities and think about what they are doing .
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Today’s generation of students are growing up in a digital world . Integrating technology in
education helps students stay engaged. Today’s students love technology so they are sure
to be interested in learning if they can use the tools they love.

Definition of Adult learning: Adult learning is defined as 'the entire range of formal, non-
formal and informal learning. activities which are undertaken by adults after a break since
leaving initial education and. training, and which results in the acquisition of new
knowledge and skills'.

A lesson plan is a teacher's detailed description of the course of instruction, or 'learning
trajectory' for a lesson. A daily lesson plan is developed by a teacher to guide class learning.
ol

A lesson plan is the instructor’s road map of what students need to learn and how it will be
done effectively during the class time.
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A good teacher makes his lessons attractive and easy to his students. He makes the dull
students understand their lessons in an easiest method. He teaches his students morals and
helps in building up their future by proper teachings.
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It's also known as a teacher's lounge. It is a room in primary ( elementary ) ,intermediate,
secondary school or college where teachers have their desk and prepare their lessons

It is a common room where teachers or school staff talk to each other ,discuss work ,eat,
drink and socialize while not in class.
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The room teacher is place to taking a rest from the students and lectures, and in our
country must be found in any school that room . Sometimes room teacher giving us
comfortable and talk with my colleagues.
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Education should be a part of everyone's life. A good education offers something for
everyone, whether it be on the simple level or a more complex one. Education should
provide an opportunity for students to develop a strong sense of creativity, a high self
esteem, and a lifelong respect for learning. Education should help students establish a
strong sense of confidence in themselves. A teacher will be one factor that helps a student
learn and progress along their way through life. Teachers combine their own ideas with
other people's to be able to give a good education to their students.
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Hi Ahmad, how are you?

Don't you know about the last news of our club? The meeting with the computer expert
was canceled. | don't know what to do . It seems that it never happens. So | really
disappointed because it is the second time it occurred. | joined the club for being learning
but it has been frustrated.

| talk to you later, | hope to be better.
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* Computer Club You are a member of a computer club. You received this e-mail from the
club:
*

* Dear Member,

k

* We are writing to tell you that the famous computer expert, Ms Tasmeen Mohammed will
unfortunately not be able to give a talk at our next club meeting due to personal reasons.
She has requested we reschedule the talk for next year in either January or March. Please
contact the club secretary if you have a preference for one of the two months. Our meeting
will take place as usual with a discussion on the advantages and disadvantages of learning
on the internet.

ERWrite an e-mail to the secretary of the club. Write about your feelings and what you
would like to do. Write 120-150 words. You have 20 minutes. *
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Dear Sir or Madam

| am writing to express my deepest disappointment regarding the rescheduled of the talk
given by Ms Tasmeen Mohammad.

For your information,| was very eager to meet her in person and | have already allocated my
time for the talk to ensure that | would not miss it. | have also notified my friends about it.

| would like to suggest if you could find another expertise in computer for next two months.
| believe our club members will agree with me. | hope you will consider my suggestion for
the good of our members. Hopefully our meeting will fill with more useful information.

| look forward to hearing from you soon.

Yours sincerely,
Khaled




Dear sir/madam, Calaall (62U e ey Jiad!

| am writing to inform you about the advantages of teaching in Saudi Arabia, and how it
attracts people to be in this kind of job.

Firstly ,teaching in Saudi Arabia provides teachers the chance to live in one of the world’s
wealthiest countries. In addition, it gives teachers the opportunity to learn more about
Middle East and Islamic traditions.

Secondly, many people, who want to come to Saudi Arabia, are attracted by the very
advantageous salaries. No other countries in the world offer better salaries than Saudi
Arabia. Furthermore, the workload is not heavy. In other words, teachers could have 15 -
20 sessions per week.

Do not hesitate to contact me again if you require any further information.
Yours faithfully,
Snow white

Dear sir/madam, sl 3 )l e ey Jaad
| am writing to inform you about my ideas on the topic of class management.

In my opinion, a teacher could manage the class by showing his/her students that he/she
cares about them. Therefore, students would like the teacher and follow the class rules. In
addition, it is important to make sure you have everyone’s attention before you start
teaching. Furthermore, don not ask your students to follow a rule and not follow it yourself.
Moreover, understanding why your students are misbehaving could help you solve the
problem they make. Be interesting in the classroom, so your students do not feel bored.

Do not hesitate to contact me again if you require any further information.
Yours faithfully,
Omar
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Speaking phrases :

1 —when you start speaking

The first thing | would like to say is ..........
I'm going to talk about ........

Let me start by saying......

2- in the middle

| forget to mention that .......
Let me give you an example.....
Can | add that .....

3- expressing an opinion :

| strongly believe that .....

| am absolutely certain that .... is better than ...
Some people may disagree with my opinion, but

4— when you are nearly finished
| don't think | have anything else to add....
| think I've covered everything.....
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In this picture, | can see a
teacher.

,I think she works in a secondary
school .she reads from lap top,
she Tries to correct the details for
them. They are very happy. , may
be they are doing well.

)
The picture shows me a teacher
with her students in the class .
They listen to her with a lot of
attention . The class seems
enjoyable .

'
5%

mobily =

10:56 PM

QA teacher with students
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ad=3ll Education

40035l 4w 2 — Primary( elementary ) School
adan 5ia - dlae) — Preparatory( intermediate ) School
4, 38 — Secondary School

dasls — University

alze — Teacher

wls — Surveyor

2ali — Pupil

ds.é — Break

—lae — Punishment

s — Student

salgl — Certificate

a5k 33l — Diploma

W) — Exam
zs — Success
<) — Failure

als — Scale
=3 s siws — Educational Level
4wl — Illiteracy

Je> — Ignorance

< =3 — Arabicising

daal sl — Foreign Languages
A =eidll LS — Course- book
% — Syllabus

592 — Session

4l — Section

4 5l — Deliberation

25 (alase — Disciplinary Council
Ji>u — Enrollment

2k — Exclusion

) )2 Juad — Classroom

4l yd — Study

2 — Director

z % — Explanation

422l » — Revision

=il — Summary

JIs« — Question

4.l — Professor

<) 9> — Answer

Jlelain) — Recitation

4. jlas — Practice

S8 — Oral

S — Written
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first and foremost/ firstly, and above all else s JS J&5 Y
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ITechnology makes teaching easy .1

Aren’t you tired of giving theoretical explanations your students cannot understand? You
simply cannot discover a way of presenting tough concepts that makes the concept clear for
each and every student in the class. Technology has that power! Thanks to audio-visual
presentations, your students will understand exactly how the knowledge is applied in
practice. You can use projectors and computer presentations to deliver any type of lesson
.or instruction and improve the level of comprehension within the class

ITechnology helps you track students’ progress .2

You are no longer limited to a plain-old diary and notes about every student. That would
only get you confused. Today, you can rely on platforms and tools that enable you to keep
track of the individual achievements of your students. MyStudentsProgress and
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.your school can also develop personalized software that would serve that purpose
IEducational technology is good to the environment .3

Can you imagine the amount of paper and number of trees that would be saved if every
school decided to introduce digital textbooks? Of course, that goal is far from realistic at
this point, but you can make a change when you start from your own class. For example,
you can instruct your students to take online tests and submit their papers and homework
through email. You can also encourage them to use eReaders to go through the literature
.you assign

IThanks to technology, students enjoy learning .4

Students are addicted to Facebook, Pinterest, Instagram, Digg, and other websites from a
very early age. The internet can distract them from the learning process, but you can also
use their inclination to spend time online for a good purpose: Making learning enjoyable.
Use touch-screen technology and online presentations to make the classes more
interactive. You can also rely on technology when you want your students to take partin
discussions. Set up a private Facebook group for your class and inspire constructive
lconversations

ITechnology makes distance learning more accessible than ever .5

Without the wonders of the internet, people wouldn’t be able to get access to any type of
information at the very moment they think of it. Today, distance learning is one of the most
trending learning methods. Virtual lessons are slowly taking the place of traditional lectures.
Students can organize their time in a way that works for them, and they can easily gain the
knowledge they are interested in. For example, let’s say one of your students shows great
interest in Astronomy, but the traditional curriculum does nothing to feed that hunger for
knowledge. You can recommend him/her to take beginner’s course at Coursera, Udemy, or
.any other online service that offers high-quality virtual lectures

IStudents and teachers can access information at any time .6

This is possibly the most obvious benefit of technology. When old-school teachers were
students, they had to spend hours in the library looking for the information they needed.
Today, technology integration makes everything different and simpler. Students can easily
access newspapers, scientific articles, studies, and any other type of content online. They
can write better, deeper academic papers because they can support their arguments with
more evidence. When you give a lecture the students don’t understand, they can find
.simpler instructions and information with a single Google search

ITechnology makes collaboration more effective .7

Think about the way collaboration looks like in a traditional classroom setting. You organize
groups, assign the projects, and suddenly the class becomes a complete mess. Some
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to be heard. Online tools and apps offer a unique setting for students to engage in a group
project. They can do the work from home; the team is connected through the Internet and
everyone is inspired by the focused environment.

Cooperative Learning: (= saill aladl

What is cooperative learning? Cooperative learning can be characterized in the following
Chinese proverb: Tell me, and I'll forget Show me, and I'll remember Involve me, I'll learn.
Cooperative learning can be defined as a strategy for the classroom that is used to increase
motivation and retention, to help students develop a positive image of self and others, to
provide vehicles for critical thinking and problem solving, and to encourage collaborative

. social skills

Humans are not born instinctively knowing how to cooperate with others. In the classroom,
students will not automatically start cooperating as soon as you put them into small groups.
Cooperative group skills must be taught — just like skills in math, reading, writing. Because
most students have not been taught to work effectively with others, they can not do it.
Traditional forms of education do not encourage cooperative activity; students work
independently and compete for recognition with their peers .The physical and spatial
.arrangement of the classroom affects cooperative work

If students in EFL classes are to cooperate, activities must be structured so that students
can cooperate and talk to each other. If they want to have a conversation with someone,
they can’t talk facing back-to-back or front-to-back. They need to talk face-to-face. 3. Peer
support and group dynamics are the keys to successful group work. The members in the
group are the ones who determine how well the group will function. ® Will the group share
responsibilities or will some group members monopolize the time? e Will they respect each
?other? ¢ Will low-performing group members be included

These are all problems that must be solved with the cooperation and support of peers in
the group and through well-structured teacher guidance. There must be a careful balance
between pressure for learning cooperative skills and support for doing so. The earlier
students can be taught these skills, the easier it will be for them to learn how to cooperate
(Johnson and Johnson). Strategies for group dynamics Christison and Bassano (1987) have
identified 6 strategies for helping teachers understand group dynamics and promote peer
.support in the second/foreign-language classroom
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physically as a group. Students are given specific instructions for carrying out the task.
There is minimal participation by the teacher. These activities help students adjust to future
small-group, cooperative experiences by breaking down student expectations for the
traditional teacher-controlled classroom. Strategy 2 : One-Centered. These activities put
one student in the ‘spotlight’ for a few minutes. Activities are structured so that each
.student is given individual attention for a limited period of time

For aggressive students, this “spotlight focus” reaffirms their importance to the group. They
are less apt to “steal show” from he other group members when their position has been
reaffirmed. For shy students, these successful, one-centered experiences increase the
likelihood of contributions in the follow-up discussions and in additional activities later on.

Strategy 3: Unified Group. Unified-group activities promote cooperation in the group.
Students begin to think about group goals instead of individual goals. Praise and positive
.reinforcement are given to promote group success

These activities require the participation of each group member. No members may “bow
out”. If someone chooses not to participate, the group can not be successful. Strategy 45:
Small group. Small-group activities are more loosely structured than pair activities. They
require patience, motivation, and good listening habits. The teacher acts only as a
facilitator, so the responsibility for success lies with the group itself. These activities help
students develop techniques for fair group interaction. Strategy 5: Large Group. Large-
.group activities are similar to small group activities in their objectives and structure

The only difference is the inclusion of a larger number of students requires more skills
among group members in fair group interaction. Strategy 4: Dyad. These activities give
students the opportunity to work one-to-one with others in the class. Through these
activities, students become better acquainted with each other and begin to feel more
comfortable sharing personal ideas and views. Almost any activity can be structured . for
pair work. Steps in teaching cooperative skills There are four steps that teachers must
.follow in teaching cooperative skills. 1

Students need to understand why it is they are doing things differently and how it will help
them reach their goals. ¢ Explain why they are doing cooperative work ¢ Do brainstorm
session on the possible value of a cooperative group work e Place posters around the room
to remind learners of the benefits of cooperative group work. 2. Students must be aware of
the necessary skills for successful group work in order to know what they are supposed to
do. The teacher should demonstrate and model the skill to further clarify the points to the
.students. Concentrate on one skill at a time. 3. Students must practice the skill

The major responsibilities teachers have in cooperative learning are to design and set up
practice situations. 4. Students need to process the skills they have practiced. Processing
means that students need to become aware of what exactly it is they have practiced and to
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skills In cooperative learning, setting up practice sessions is the chief responsibility of the
teacher. According to Johnson and Johnson (1975), there are 4 levels of cooperative skills

.that teachers can focus on. These skills can be categorized in the following way

Forming. Forming skills are directed towards organizing the group and establishing .1
behavioral norms. Groups who have mastered the skills of forming can move into their
groups quickly and quietly, use quiet voices, stay with their groups for the duration of
activity, encourage participation within the group, use group members’ names. Teachers
who claim that cooperative group work is too noisy or takes too much time are working
with students who have not been allowed to master the skill of forming. 2. Functioning.
Functioning skills are directed to completing tasks and maintaining good relationships
.within a group

Groups must understand, f. e., what the time limits are and how the activity should be
carried out within their groups, step by step. Activities that focus on the skill of functioning
give learners a chance to ask for help, paraphrase previous comments, clarify, explain, and
express support. 3. Formulating. The skill of formulating is directed towards helping
learners to develop a deeper understanding of the material being studied and to develop
better reasoning strategies. Activities that focus on the skill of formulating help learners
.develop the following strategies: ® Summarizing out loud

Adding important information to the summary e Pointing out information that may not
have been summarized properly ¢ Relating material from a previous activity to the one
being focused on 4. Fermenting. The highest-level skill for cooperative groups is fermenting.
This skill involves helping learners explore more thoroughly the material the material they
have been exposed to. When students can begin to challenge each other’s ideas, to explore
different ways of looking at the material and reconceptualize these ideas, they are using the
skills of fermenting. Benefits from using cooperative technique.
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